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CAMPUS SAFETY

Muskegon Community College is committed to offering programs that develop
intellectua curiosity, encourage aesthetic sensitivity, and promote the val ue of work
and humanitarian va ues.

Within this commitment al so existsthe responsibility to provide asafe and healthy
learning environment. At Muskegon Community Collegethe safety and well-being
of the students, staff, and the general community are always at the top of our
agenda. With the support of al departments, we are involved in keeping this cam-
pus safe and secure. A truly safe campus can be achieved through the cooperation
of al students, staff, and guests. Please read this Guide carefully and use the
information to foster a safe environment for yourself and others on campus.

In compliance with the “ Jeanne Cleary Disclosure of Campus Security Policy and
Campus Crime StatisticsAct” formerly known asthe Crime Awareness and Campus
Security Act of 1990, thisguide will provideinformation annually regarding safety
and security procedures and crime statistics.

The Physical Plant Department of the College maintains the College’s buildings
and grounds with a concern for safety and security. The department inspects cam-
pus facilities routinely, promptly making repairs affecting safety and security, and
respondsto reports of potential safety hazards. Security personnel assist the Physi-
cal Plant Department by reporting potential safety and security hazards. Students
and staff should contact the Physical Plant Department at 777-0318 to report any
problems regarding safety or security.

Most college facilities are open to the public during the day and evening hours
when classes arein session. During the timesthat the College is officially closed,
buildings are locked and only authorized staff have access.

The Administrative Services Department isresponsiblefor security and emergency
responses at Muskegon Community College. The department is also responsible
for providing support services designed to meet the needs of the college community.
Some of these services are asfollows:

Register and provide parking for students

Test and maintain al fire prevention equipment and alarms

Provide crime prevention and safety lectures and seminars

Inspect buildings for safety compliance

Issue all College door keys and open doorsin emergency situations
Make emergency notifications

Provide an escort to your car when requested



TOREPORTACRIME OR EMERGENCY

Call Security at 777-0545/557-5648. If you do not get an answer and the situa-
tion warrants, call thelocal law enforcement at 911. If using apay phoneto
dia thelocal law enforcement, dial 911; no coinisneeded.

EMERGENCY USE ONLY PHONES

There are “emergency use only” phones located on the third floor of the
campus. To contact the Physical Plant Department dial 318; for security dial
“0"; andfor local law enforcement, dial 9-911.

EMERGENCY CONTACTS

REMAIN CALM! No set of guidelines can address every situation. Useyour own
best judgment. In cases involving injury to persons, give priority to concern for
the well being of the injured person rather than property damage.

NEEDSECURITY? SWITCHBOARD HOURS
Security isavailable 24/7 Monday-Thur sday

CELL NUMBER: 777-0545/557-5648 7:30am. until 10:00 p.m.

If no answer, call the College Friday
Services Evening Coordinator 7:30 am. until 4:30 p.m.

at 728-8311
WEEKEND CUSTODIAN
Call security and they will contact a custodian.

EMERGENCIESDURING WEEK ENDSAND NON-PUBL | C HOURSshouldbe
reported to one of the following in the order listed.

Security 777-0545/557-5648
College Services Evening Coordinator  728-8311
Physical Plant Director 740-2572

VEHICLEASSISTANCE

Assistance is available from the security personnel. Security is able to assist
with jump starting cars and unlocking most makes of vehicles. In the event of an
accident in one of the lots, security will assist in completing the MCC Accident
Report Form. To contact security see the Student Welcome Center located just
inside the main entrance.



PARKINGPERMITSTICKETS

Parking permit decalsare furnished at no cost to students and are REQUIRED on
all vehicles. Permit decals must be permanently attached ontherear, driver’sside
window. The parking permit decal allows us to locate you on campus in case
something happensto your vehicle, i.e., lightsleft on, vehicle is hit, etc.

Restricted parking areas are few, but they are well marked. Certain areascloseto
buildings and roadways are considered emergency vehicle areas and should never
be blocked. Vehicles parking inthese areaswill betowed away at owner’s expense.
Vehicles parking in handicapped spots must have the appropriate State of Michi-
gan sticker. All applicable City of Muskegon ordinances are enforced in College
parking areas.

Scheduleof Fines:

Fines are payable at the Student Welcome Center. SPEED
First Violation $3.00 LIMIT
Two-Four Violations ~ $5.00 each
Over Four Violations  $10.00each 15
Seventh Violation Car towed at owner’s expense

Parking in a handicap area without the appropriate State of Michigan sticker
(collegefee) $25.00

State of Michigan Fee  $90.00

City of Muskegon Fee $105.00

CRIME PREVENTION

We believe that almost every crime committed on campusis preventable. The
cooperation and involvement of students and employees is absolutely necessary
in providing asafelearning environment. Individuals must assumeresponsibility
for their own personal safety and the security of their persona belongings by
taking simple, practical precautions. Thefollowing are suggestionsin which mem-
bers of the campus community can reduce their chances of suffering from aviola-
tion of their property or themselves.

Report all crimes and suspicious activities to the Physical Plant Department.

e Mark your property such as laptop computers, tape recorders, calculators,
radios, etc.
K eep valuables with you.

e Do not leave books, jewelry, purses, wallets, backpacks or other valuables
unattended.

e Do not leave purses in desks or file cabinets unattended unless the cabinet or
desk islocked.

e Do not leave valuables on achair behind you while at a study carrel.
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The Physical Plant Department islocated in Room 1107 of the Stevenson Center,
777-0318. The Department maintains aclose working relationship with the City of
Muskegon Police who have complete jurisdiction on the campus, and other appro-
priate law enforcement agencies.

CRIME STATISTICS

Muskegon Community Collegeisavery safe placeto be asindicated by the statis-
tics stated bel ow. However, you need to be aware that the collegeis subject to many
of the same problems that occur in the community in which it is located. The
following statistics include those reported to campus security and the local law
enforcement agency and has been compiled to increase your awareness of prob-

lemsthat may exist. ON CAMPUSPROPERTY
REPORTS 2008/2009 2009/2010 2010/2011
MURDER 0 0 0
MANSLAUGHTER 0 0 0
SEX OFFENSES 0 0 0
ROBBERY 1 0 0
AGGRAVATED
ASSAULT 0 0 0
BURGLARY 1 0 1
AUTOTHEFT 0 0 0
ARSON 0 0 0
ARRESTS 2008/2009 2009/2010 2010/2011
LIQUOR 0 0 0
DRUGS 0 0 0
WEAPONS 0 0 0
JUDICIARY
REFERRALS 2008/2009 2009/2010 2010/2011
LIQUORLAW
VIOLATIONS 0 0 0
DRUGLAW
VIOLATIONS 0 0 0
ILLEGAL
WEAPON POSSESSION 0 0 0

Information contained in thisbrochureis provided in compliance with the“ Jeanne
Cleary Disclosure of Campus Security Policy and Campus Crime Statistics Act,”
formerly known asthe Crime Awareness and Campus Security Act of 1990.

Also available at http://ope.ed.gov/security



PARKINGLOT SECURITY

The college campus is well-lighted, and further lighting improvements are being
made when needs are identified or when buildings and parking lots are renovated.
Although the campusiswell-lighted, precautions must be taken when entering and
exiting the building in the evening.

Walk with others|eaving the building.

Beaware of your immediate surroundings.

Have your keys ready before leaving the building.

If you feel more comfortable, asecurity guardisavailablein the
evening to escort you to your vehicle.

LOST OR STOLEN PROPERTY

Something come up missing? Thelost and found islocated in Student Life, room
103. Please check there for itemslost or to turn in found items. If your item was
stolen, contact security to report atheft, 777-0545/557-5648.

TOBACCO-FREEPOLICY

Muskegon Community Collegeiscommitted to the health, comfort, and saf ety of
students, employees and the general public, thereby, minimizing the harmful ef-
fects and discomfort smoking produces in the workplace.

In compliance with State laws, fireregulations, and Board policy, the use, distri-
bution or sale of tobacco is prohibited in college buildings, on college premises
and in vehicles owned, rented or leased by the college.

This includes, but is not limited to, the following buildings: Main Academic
Building, Gymnasium, Technology Building, Stevenson Center, Art Building, Main-
tenance Building, Library/Information Technology Center.

If Collegefacilitiesarerented by non-Collegeindividualsor groups, they shall be
required to comply with thispolicy.

Muskegon Community Collegewill offer and promote programs and servicesthat
include practical evidence-based approaches to decrease or stop tobacco use for

students and employees.



WEAPONSPOLICY

Itisthe policy of Muskegon Community Collegethat no person employed by the
College or any student or visitor to College buildings, facilities, vehicles, grounds
and other College property shall possess a weapon and/or dangerous weapon in
a College building, on College grounds, during a College-sponsored activity, or
during such times as students are under the supervision of College authorities.

“Weapons and/or dangerous weapons” is defined to include firearms and weap-
ons as defined in USC Title 20 as 8921 and USC title 18 as 921 and MCL as
380.1313(4).

Each person who is currently employed by Muskegon Community College shall
abide by the terms of the College policy respecting aweapons-free area.

An employee who violates the terms of this policy shall be subject to immediate
disciplinary action up to and including immediate discharge. Any sanctionsim-
posed shall be in accordance with College administrative policies, regulations,
procedures, and collective bargaining agreements then in place. Referral of the
matter to the appropriate law enforcement agency for prosecution may also result.

Each visitor who violates the terms of this policy shall be subject to immediate
removal from College property, and the matter shall be referred to the appropriate
law enforcement agency for possible prosecution.

Each student enrolled in Muskegon Community College shall abide by theterms
of the College's policy respecting aweapons-free zone. Any student who violates
theterms of thispolicy shall be subject to immediate removal from College prop-
erty, and the matter shall bereferred to the appropriate law enforcement agency for
possible prosecution. The College reserves the right to impose such sanctions as
shall be called for in its Student Handbook and all other College administrative
policies, regulations, and procedures.

Thispolicy isnot intended to apply to on or off duty law enforcement personnel
under performance of their duties, armed carriers, and otherswho havelegal cause
to carry aweapon and have the President’s permission.



DRUGANDALCOHOL POLICY & PENALITIES

Muskegon Community College complieswith federal, state, and local lawsinclud-
ing those that regulate the possession, use, and sale of alcoholic beverages and
controlled substances. The following represents the drug/alcohol policies of the
College.

In compliance with Board of Trustees' policies 4.02.00 and 5.20.00 and the Drug
Free Schools and Communities Act Amendments of 1989, the following represent
the Drug-FreeWor kplace Regulationsof the College:

e  Employees, students, and guests may not manufacture, distribute,
dispense, possess or use acoholic beverages on College premises.

e  Employees, students, and guests may not unlawfully possess, use or
distribute controlled substances and a cohol on College premises or
while engaged in College activities such as conferences or field trips.

e  Being under the influence of alcohol or any controlled substance while
on College premises or engaged in College activitiesis prohibited.

e  Employees, students and guests are personally accountable for
having knowledge of federal, state, and local lawsrelating to alcoholic
beverages and controlled substances, the minimum drinking age,
transporting open containers of alcoholic beverages and false
representation of age by aminor.

Asacondition of employment, each employee of the College shall comply with the
terms of thispolicy. Violation of such policy may result in disciplinary action up to
and including termination of employment and referral for prosecution. Any sanc-
tionsimposed will be consistent with local, state and federal law. All employeesare
required to notify the College of any criminal conviction for aviolation of the policy
occurring in the workplace no later than five (5) days after such conviction.

Violation of this policy by students may result in disciplinary action up to and
including dismissal from the College and referral for prosecution. Students should
refer to the Student Handbook for details.

All guests on campus are expected to follow the above requirements. Failureto do
so may result in arequest to leave College property or a College activity.

The Collegewill striveto provide asafe, healthy and drug-free environment by
continuing to offer educational programs that support a drug-free campus and
workplace. Copies of these regulationswill be distributed to all new students
and employees.




HEALTH RISKS

COMMONLY ABUSED SUBSTANCES

SUBSTANCE POSS BLELONGTERM EFFECTS

Alcohal agdiction, neurologicd and liver damage, toxic psychoss
loss of gppetite, ddusions, halucinations, heart problems;

Amphetamines hypertension, irritability, insomnia, toxic psychosis,
depression
. severe withdrawa symptoms, possible convulsons,
Barbiturates {oxic psychosis, depression
loss of appetite, depression, weight loss, seizure, heart
Cocaine (coke, crack) attack, stroke, hypertenson, hdlucinations, psychos's
chronic cough, nasd passage injury
Hallucinogen psychatic behavior, vidlent acts, psychoss,
(espedidly PCP) or omnipotence, whichmay trigger lifethreatening
behavior
Heroin addiction, congtipation, loss of appetite, lethargy
Marijuana bronchitis, possble birth defects, aso linked to lung cancer
Methagquaone (ludes) coma, convulsions
cholesterol imbaance, acne, baldness, anger management
problems, impotence, reduced fertility, sroke,

Seroids hypertension, congestive heart fallure, liver damage,
prematurefusion of long bones preventing atainment of
normal height, masculinization of women, breast
enlargementinmen.

LEGAL SANCTIONS

State and federal law regulate the use, possession, and distribution of drugs and
alcohol, and penalties are associated with illegal actionsinvolving drugs and aco-
hol. Such penalties—whichinclude probation, fines, and/or imprisonment —may be
imposed by judicia authoritieson individualswho violate these laws, notwithstand-
ing any penalty imposed by Muskegon Community College.

RESOURCESFOR SUPPORT AND ASSISTANCE

Agencieswhereyou can gofor help or referral:

MUSKEGONCOUNTY HEALTH DEPARTMENT
SUBSTANCEABUSE PROGRAM

209E.APPLE
MUSKEGON, MICHIGAN
(231) 724-6350
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HACKLEY LIFECOUNSELING
1352 TERRACE STREET
MUSKEGON, MICHIGAN
(231) 726-3582

PATHWAYS MICHIGAN
321 BEECHTREE
GRAND HAVEN, MICHIGAN
(616) 846-5830

WEST MICHIGANTHERAPY, INC
130E.APPLEAVENUE
MUSKEGON, MICHIGAN
(231) 728-2138

MUSKEGONCOMMUNITY COLLEGE
OFFICEOFHUMANRESOURCES
221S. QUARTERLINEROAD
MUSKEGON, MICHIGAN
(231) 777-0355

PINE REST GRAND HAVEN
1445 SHEL DON STE. 303
GRAND HAVEN, M1 49417
(616) 847-5145
R
PINEREST MUSKEGON
1150 E. SHERMAN, SUITE 2800
MUSKEGON, MICHIGAN
(231) 733-8231

EAST SIDE SUBSTANCEABUSE CLINIC
445 EAST SHERMAN
MUSKEGON HTS, MICHIGAN
(231) 739-4359

LAK ESHORE COORDINATING COUNCIL
324WASHINGTON
GRAND HAVEN, MICHIGAN
(616) 846-6720



SHOREL INE CONSULTATION SERVICES
1435 PECK
MUSKEGON, MICHIGAN
(231) 7335334

ALCOHOLIC'SANONYMOUS
(231) 755-2224 (Muskegon)
(616) 847-7959 (Grand Haven)

ALCOHOLABUSEADDICTION
1-800-930-9329

NARCOTICSANONYMOUS
(231) 726-6262 (Muskegon)

UNITEDWAY (211)
1-877-211-5253

If you cannot locate aresource in the community, the following national organiza-
tions may be able to offer assistance:

TOLL FREEINFORMATION

1(800)356-9996 ......vvoeeeeeeeeeeeeeeeeeeeeeseeeee s eeeeees AL-ANON
1(800) 527-5344 ..oovvveeeeeeeeeeeeeeeeeeeeeee e AMERICAN COUNCIL ON
ALCOHOLISVI HELPLINE

1(800) COCAINE ....ovvveeeeeeeseeeeeeseeeeees PHOENIX HOUSEHELPLINE
1(800) NCA CALL oo NATIONAL COUNCIL ON
ALCOHOLISM AND DRUG DEPENDENCY HOPELINE

1(800) B62HELP .....ooeeeeeeeeeeeeeeeeeeeveeesseesenee NATIONAL DRUGAND
ALCOHOL TREATMENT ROUTING SERVICE

1(800) 821-4357 .ovvvveeeeeeeeeeeeeeeeeeeeesis ALCOHOL & DRUGHOTLINE
1(800) ALCOHOL ...ovveeeeeereseeeeee NATIONALALCOHOL HELPLINE

In compliancewith the Federal government, portions of thisbrochure are provided
in compliance with the Drug-Free Schools and Communities Act of 1989.

SERIOUSINJURY ORILLNESS
Dial 911 Central Dispatch then security for assistance. (777-0545/557-5648).
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Provide Security with pertinent facts in writing: nature of injury/illness; name,
address, phone number of injured; care/treatment provided by College personnel;

name(s), phone number of person(s) notified.

NON-SERIOUSINJURIES
All injuriesmust be reported immediately to Security (777-0545/557-5648).
Injured employeeswill be sent for evaluation and treatment.

FIRST AIDKITS

Main Building Bookstore (2 kits) Room 142 Office 166

1st Floor Room 134 Room 143 Backstage/Theater
Room 136 Room 145 Room 154
Room 141 Room 149

Main Building Cafe Kitchen Office 243 Room 251

2nd Floor Office 204 Room 244 Room 253
Room 235 Room 249 Office 242

Main Building Mechanica Rm. 30 Room 348 Room 337

3rd Floor Office 360

Technical Room 502 Room 505 Room 510

Building Room 503 Room 509 Room 514/516
Room 504 Room 506 Boiler Room

Maintenance Maintenance Department Apprentice Shop

Building

Art Building Hallway

Gymnasium North Wall Fitness Center

Stevenson Office 1106 Room 1216 Room 1220/Kitchen

Center Office 1107 Room 1139
Office 1112

Library/Technology Workroom Information Commons

Center

AUTOMATICELECTRONICDEFIBRILLATOR

Receptionist By Room 202 By Room 353 By Room 1106
Desk By Room 348 Room 500 OBT Lobby
Gymnasium Library/Technology Center - Near elevator on 1st and 2nd floors

Bleacher Side

P.A.l.N. FORM S (Potential Accidents| Noticed)

Have you seen a situation on campuswhereit isan “ accident waiting to happen”?
If s0, stop by room 1107 and fill out aPA.I.N. Form. We will investigate the matter

and make the necessary improvements to prevent a potential accident.

1n



SEXUALASSAULT

Muskegon Community Collegetreatsall matters of sexual assault with the highest
concern and seriousness. College personnel will encourage the victim to report all
offenses to the appropriate authorities and to actively seek assistance and/or coun-
seling. If you have been sexually offended in any way, you should contact the
Security Department immediately at 777-0545/557-5648. College personnel will
give full and prompt cooperation to report the assault to local law enforcement
authorities. The victim may pursue al remedies or services without academic pen-
alty or coercement in any way by the College or College personnel.

The victim may request that the College list options for changes in academic or
working situations after an assault has occurred if it isreasonably available.

The same rights of representation will be given to the victim as provided to the
accused in College disciplinary proceedings.

PROCEDURES
Immediately after asexual assault, the following procedures must beimplemented:

e  Thevictimshal notify the Security Dept. (777-0545/557-5648) and | ocal
authorities.

e  The Security Department will inform the victim of any counseling centers and
community crisis centers available for assistance.

e Thevictimwill beinformed of therightsaccorded to crimevictimsingeneral.

e Incooperation with local authorities, evidence will be obtained, secured, and
maintai ned.

e  Thevictim may request that the College take reasonable action to prevent
unnecessary or unwanted contact with an alleged assailant.

e  State or federal law may require assault suspects to be mandatorily tested for
communicable diseases including notice of the results of the testing.

o Ifviable disciplinary actionswill follow.

Educational programsfor awarenesswill be scheduled periodically.

INCLEMENT WEATHER PROCEDURES

The Collegeintendsto beinfull operation every scheduled class day. However,
during extremely inclement weather, when it appears that the interests of all con-
cerned will be best served by closing the College, appropriate announcementswill
be made over local radio and television stations. Muskegon Community College
has partnered with Rave Mobile Safety to provide an emergency aert system
capable of delivering messages to your MCC and personal email addresses, as
well asyour cell phone. To receive emergency communications/aert through Rave,
log on to www.r avemobilesafety.com and register. All announcements should be
noted carefully inasmuch as only morning, afternoon or evening classes may be
canceled. Every effort will be made to have announcements on all major stations.
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WAYG 899 WKLQ 107.3 FM WOOD 1300/105.7

WBBL 1340 AM WLAV 969 FM WSHZ 1079 FM
WBCT 93.7 FM WLAW 925 FM WSNX 1045 FM
WBFX 101.3 FM WLCS 983 FM WTKG 1230 AM
WCSG 913 FM WLHT 957 FM WTNR 945 FM
WDSS 1680 AM WMAX 96.1 FM WTRV 1005 FM
WFGR 98.7 FM WMCQ 91.7 FM WUVS-LP103.7FM
WGHN 1370/92.1 AM/FM  WMHG 1600 AM MCC-TV -98/902
WGRD 979 FM WMRR 101.7 FM WOOD TV 8
WGVU 850/95.3 AM/FM WMUS 1090/106.9 AM/FM WXMI TV 17
WHTS 1053 FM WMMT 106 FM WWMT TV 3
WJINZ 1140 AM WNWZ 1410 AM WXSP TV18
WJIQK 993 FM WODJ 1490 AM WzZzZzM TV 13
WGVU TV35
WOTV Tv4l

The canceling of on-campus courses may not affect off-campus classes.
Muskegon Community College classes taught off-campus will be canceled based
upon cancellation of classes by individual schoals: i.e., Grand Haven, Fremont,
etc.

When warned of a tornado or other severe weather conditions, staff and stu-
dents should proceed to the posted shelter areas outlined on the severe weather
poster in each room. No one should leave the building under these circumstances.

FIRE/EXPLOSION

When thefirealarm sounds, we ask that you leave the building immediately inan
orderly fashion utilizing exits to the exterior of the buildings. Take all of your
personal belongings with you upon evacuation.

If you notice afire, activate the nearest fire alarm (located in corridors.) If you
have accessto atelephone, call Security (777-0545/557-5648) and givelocation of
incident to operator.

EMERGENCY EVACUATIONS

Emergency evacuation and shelter areamapsarelocated in all classrooms. Please
familiarize yourself with these maps should the need arise to evacuate the buil ding.
Should the need ariseto evacuate, amember of the Evacuation Team will visit your
classroom/office. The Evacuation Team consists of members of the administrative,
professional, clerical, faculty, and custodial groups on campus. Staff and students
will beinstructed to leave campus, and if it has been decided at that time, when to
return, or will beinstructed to listen to the mediafor updates. Muskegon Commu-
nity College has partnered with Rave Mobile Safety to provide an emergency alert
system capabl e of delivering messagesto your MCC and personal email addresses,
aswell asyour cell phone. To receive emergency communications/al erts through
Rave, log on to www.r avemobilesafety.com and register. If you areteachingina
computer lab, do not take the time to shut down the computers. If you areworking
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in your office, please use your discretion as to whether to shut down your com-
puter.

If you have a specia needs student who requires assistance exiting the building,
please assist them to the nearest exit.

Once the Evacuation Team has gone through the building, custodians will go
through shutting off lights and coffee pots, closing doors to the hallways, and
locking outside doors.

DISTURBANCE/SECURITY PROBLEM

Call Security (777-0545/557-5648. If no answer and the situation warrants, call 911
Central Dispatch. Provide detailed information, in writing, to the Physical Plant
Department for reporting purposes.

ELECTRICAL POWER OUTAGES

If you are experiencing electrical problemsin your area, call the Physical Plant
Department at ext. 318. If the College experiences a power outage during normal
business hoursyou will receiveinstructions asto when the power may berestored
and whether or not the building will be closing. On weekends, call cell phone
(777-0545/557-5648).

SMELL GAS?
Call Security (777-0545/557-5648) If no answer call Physical Plant Director at
740-2572.

BOMB THREAT AND/OR DANGEROUSDEVICE FOUND
Bomb threatswill usually be received at the main switchboard. However, if you
receive such acall, ask the following questions:

® When is bomb going to explode?
® Where is the bomb located?
® What kind of bomb isit?
® What doesit look like?
Immediately following thethreat, call Security at 777-0545/557-5648.

If you notice an odd item that should be checked out, call Security 777-0545/
557-5648
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HAZARDOUSMATERIALS

It is often difficult to identify what is or is not a hazardous material. Blood/body
fluids must be cleaned up immediately to minimize exposure to bloodborne patho-
gens. If you have occasion to comein contact with aspill or blood/body fluid, call
the Physical Plant Department at ext. 318 immediately. Do not try and clean up the
substance yourself.

MSDS

Material Safety Data Sheets (MSDS) are located in Room 1107. Many depart-
ments have a set of MSDS for the products they use in their area. Up to date
MSDS are available on-line by double clicking on the MSDS desktop icon.

SUSPICIOUSACTIVITY OROBJECTS

Suspicious activity or objects should be reported to Security at 777-0545/
557-5648immediately.

-y

EMERGENCY USE ONLY PHONES
Emergency useonly phonesarelocated on thethird floor of themain
building. To contact the Physical Plant Department, dia 318; Security,
dial "545"; Switchboard did “0”; Loca Law Enforcement, dia 9-911.

PHOTO IDENTIFICATION NAME BADGES

Muskegon Community College requires photo identification name badgesfor all
full-time and part-time employees, including student employees. The purpose of
the photo ID istwofold - security and identification. The photo ID badge must be
worn visibly and will serve as a means of identifying that the person is an em-
ployee and what department they work in. A photo ID badge is required to gain
access to locked classrooms, labs, and department offices.

KEYS
Keys to campus buildings are issued by the Physical Plant Department, room
1107. A written request for keys must be signed by the department chair or super-

visor. Lost keys must be reported immediately to Physical Plant Department, ext.
318.
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SAFETY COMMITTEE

The Safety Committee, which iscomprised of faculty and staff from various depart-
ments, meets monthly to discuss safety issues and concerns. The committee wel-
comes comments and suggestions to improve the overall safety of students and
staff at Muskegon Community College. Send your comments and suggestions to
Gerald Nyland, Director of Physical Plant, gerald.nyland@muskegoncc.edu.

BOARD OF TRUSTEES

DONALD CRANDALL MD, Chair
ANN OAKES, Vice-Chair
DOROTHY LESTER, Treasurer
NANCY FRYE, Secretary
SEAN MULLALLY, Trustee
DIANA OSBORN, Trustee
ROY PORTENGA, Trustee

DR.DALEK.NESBARY, President

Muskegon Community College is an equal opportunity institution and
does not discriminate on the basis of race, color, religion, sex, national
origin, marital status, sexual orientation, political persuasion, disability,
height, weight, or age in any of its educational programs, activities, and
employment.
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